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GENERAL

Employers pay state unemployment taxes (SUT) into a fund each quarter.  The fund is used to pay out unemployment benefits to previous employees who file an eligible claim with the Department of Labor (DOL).  The tax is assessed each quarter on the taxable wage base for each employee. The taxable wage base is limited to the amount that can be taxed.  This tax is NOT withheld from the employees’ wages.  
Georgia Code 34-8-35 specifies who shall be exempt from State Unemployment tax. That is, the wages earned are NOT reportable to the Department of Labor (DOL) on the quarterly Unemployment report and the individual is NOT ELIGIBLE for state unemployment benefits. Those who are exempt under this code section are:
· Board Members
· Federal Work Study students

The Georgia Code covering the exemption reads as follows:

“(j)  For the purposes of subsections (h) and (i) of this Code section, the term “employment” does not apply to service performed:

      (3) In the employ of a governmental entity referred to in subsection (h) of this   

      Code section if such service is performed by an individual in the exercise of 

      duties. . .

      . . .   (D)  In a position which, under or pursuant to the laws of this state, is 

              designated as (i) a major non-tenured policy-making or advisory position, or (ii) a policy-making or advisory position, the performance of the duties of which ordinarily does not require more than eight hours per week; . . .

    . . .  (5)  By an individual receiving work relief or work training as part of an    unemployment work-relief or work-training program assisted or financed in whole or in part by any federal agency or an agency of a state or political subdivision thereof.  . . . . “
Board Members fall under the subsection (j),Paragraph (3), subparagraph (D) of this code.  Students working in a federal work study program of the agency fall under the subsection (j) Paragraph (5) of this code.  Hourly paid employees/students who do not meet the criteria of the GA Code 34-8-35 above are subject to the SUT. 
UPDATING SUT EXEMPTION
Exemption from unemployment is specified in the employee’s PeopleSoft State Tax Data record by checking on the Exempt from SUT box.   When this box is turned on, the employee’s wages are not reported to DOL as state unemployment wages and the employee is not eligible for unemployment benefits from the State of Georgia.   Use the following steps ONLY if the employee is exempt..
	STEP
	ACTIVITY

	1
	Access the employee’s TAX DATA record:

Path: Payroll North America > Employee Pay Data USA >More> Tax Information > Update Employee Tax Data

	2.
	On the Update Employee Tax Data panel:

· Enter Employee ID number or Name & Last Name
· Check the Correct History box

	3.
	Click on the State Tax Data tab

	4.
	Check the Exempt from SUT box in the State Information section, 

	5.
	Review your entries for accuracy 

	6.
	SAVE
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To make an exempt employee/student subject to unemployment due to a change in their classification (FWS student become a staff member), TURN OFF the Exempt From SUT by clicking on the box to remove the check mark.

IMPACT OF CHANGING SUT STATUS
Wages are excluded from the quarterly UC reports beginning with quarter in which the exemption is established.  If the employee/student was exempt in previous quarters but the exemption was not set-up, prepare a DOL3C form for each of the previous quarters (up to 4) in which the employee/student worked to remove the originally reported wages.  The DOL3C corrects wages previously reported.  The correction is required to prevent the exempt employee/student from qualifying for unemployment benefits based on the erroneously reported wages.  Contact the local DOL Unemployment Office if assistance is needed in completing the form.






Click box ON for exemption.  Make sure the box contains a check.























