CALCULATING YOUR PAYCHECK

1. HOW IS MY CHECK CALCULATED?

The formula is:
Gross pay + taxable benefits – total employee taxes – total employee deductions = Net pay


However, there several preliminary steps that must be performed before the formula is applied:

1. The total amount of before tax deductions is calculated

2. The taxable gross wages is calculated:

Gross pay – total before tax deductions + taxable benefit/deduction

3. The  taxes on the taxable gross wages is calculated (Federal, State, Medicare and 

       OASDI-if applicable).  Employer taxes are excluded.
4. The deduction total amount is calculated – it excludes employer amounts 

Here are some definitions to help explain how certain items work

· Taxable gross (wages) –the amount that is subject to taxation; can be more or less than 
        gross pay.  (See the formula in #2 above)

· Taxable benefit or taxable deduction – an amount owed to the employee, but not payable to the employee.  The amount is added to gross pay when calculating the Taxable Gross wages, but is not in the Gross Wages detailed on the pay check.  This deduction is included in the Total Deductions to off-set the inclusion in Gross so that it will not be included in net pay (e.g., Imputed Income).

· Before Tax deductions – an amount which is subtracted from gross pay BEFORE taxes 




          are calculated. 

· Employer taxes – the amount of tax the employer is paying; not included in the total 



           taxes for the calculation of Net Pay.

· P/Tax Benefit – a before tax amount, usually associated with the employer’s portion of 



       retirement NOT included in the total deduction amount.

2. CALCULATE YOUR PAY CHECK
You will be going to another site which provides a pay check calculator.  All you will have to do is fill-in some blanks and click a button.  However, you will first need to obtain the following items, all of which can be found on your check stub:
1. The gross amount of pay.  You can obtain this from a previous check stub or calculate it:
a. Salaried employee:   annual salary divided by 24 if paid semi-monthly, 12 if paid monthly    

                                          + any supplemental/additional pay period payments.
b. Hourly employee: hourly rate and number of hours worked
2. Your Federal filing status and number of allowances claimed

3. Your State filing status and number of allowances claimed

4. The retirement plan in which you are enrolled

5. The percentage you are contribution to the 401(k) plan, if any

6. The total amount of your After Tax deductions 
7. The total amount of your Before Tax deductions 
About deductions:

· Each is identified as either After or Before Tax.  You do NOT need to be concerned with those identified as ‘Employer’. 

· If you are paid semi-month, not all deductions are taken each pay period; so be sure to use a stub from a pay period equivalent to the one you are calculating.

· Only on the 15th  
· State Health
· Marta
· Only at the End of the Month 

· Flexible benefits  
· Imputed Income

· Charitable Contributions
· Parking

· If you have a deduction with a class of ‘Taxable’, add it to the gross amount and into the After Tax deduction total.  This amount is part of the taxable gross but is not a payment that is included in the net pay.  The addition to the gross allows it to be taxed and the inclusion in the deduction amount prevents it from being included in the net. 
Some hints about the calculator form:

Calculation based on: Tax Year [image: image1.wmf]
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Georgia

  Use the drop down window 

         to select Georgia
Rates Information appears only on the Hourly Paycheck calculator

	Rates Information 
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rate(s) for my paycheck 

	Pay Rate#1    
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	Hours    
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Select 1 rate                                Enter your hourly rate                                       

 Enter the number of hours worked
	Gross Pay
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Per Pay Period




For Hourly, Gross Pay calculated based on Pay Rate and Hours



        Always select  Per Pay Period
For Salaried, Gross pay must be entered:  Gross pay + supplemental pay + taxable benefit/deduction   

	Pay Frequency
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Semi-monthly













Select Semi-monthly or Monthly


	Round Federal Withholding
	[image: image9.wmf]Yes [image: image10.wmf]No 










                 
     Always No

	I am exempt from:
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  Allows the deduction to be exempt from specific tax or taxes.  

Click on Federal Tax if filing exempt









                               Click on FICA if TRS or DCP member





      

	Voluntary Deduction Section 
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voluntary deduction(s) for my paycheck.     


Enter the number of deduction amounts you want to enter.  Entry fields for that number of deduction will be displayed
	Deduction #1 Name
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	Deduction #1 Amount
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% of gross pay



	Ded. #1 Exempt from:
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 Rather than entering individual deductions, enter groups with group names:
· After-tax

· enter the total amount for all after-tax deductions including the taxable benefit/deduction added into gross pay
· select ‘flat amount’ from the drop down window

· do NOT click on any exempt buttons

· Before-tax (do not include your retirement or 401(k) amount here)

· Enter the total amount for all before-tax deductions EXCEPT retirement and 401(k) amounts

· Select ‘% of gross pay’ from the drop down windo

· click on the boxes for Federal, FICA and State so that a check mark appears to exempt the amount from taxes

· GSEPS/ERS/TRS/DCP depending on which one you have
· Enter the name of your retirement plan

· Enter the percentage associated with your plan

GSEPS – 1.25
ERS – 1.5
TRS – 9.28
DCP – 7.5
· Select ‘% of gross pay’ from the drop down window
· This is an after tax amount. Make sure the Federal, FICA and State boxes do not have a check mark in them. 
· 401(k)
· Enter 401(k) as the name
· Enter the percent as a whole number (e.g. 10 for 10%)
· Select ‘% of gross pay’ from the drop down window

· This is a before tax amount. Click on the boxes for Federal, FICA and State so that a check mark appears to exempt the amount from taxes.

Now, select the appropriate calculator for your pay type


Salaried employee  -  Salary Paycheck Calculator



{link to http://www.paycheckcity.com/NetPayCalc/netpaycalculator.asp


Hourly employee    -   Hourly Paycheck Calculator

{link to http://www.paycheckcity.com/NetPayHRatesCalc/netpayHRatescalculator.asp
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