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TECHNICAL COLLEGE SYSTEM OF GEORGIA
ACCOUNTING PROCEDURES MANUAL

This procedure applies to technical colleges and system office

Sales Tax

General

Sales tax shall be collected by the Technical Colleges on the sale of goods and remitted to the Georgia Department of Revenue on a monthly or quarterly basis, depending on volume.  Quarterly returns shall cover three calendar months ending on the last day of March, June, September, and December.  The due to other funds account (#230001) or account payable state sales tax (200012) should be credited to record sales tax collections and debited when remitting to the Department of Revenue. The amount remitted shall be the total amount of tax which should have been collected or which has accrued in accordance with the provisions of the Act or Regulations, less any amount due the vendor as vendor’s compensation as authorized by O.C.G.A. § 48-8-50.

Collection

The base sales tax rate for the State of Georgia is 4%.  Special Purpose, Local Option, MARTA, Homestead, and Educational tax rates at 1% each may be added, depending on the county in which the technical college is located.  The tax rate at which each individual college must collect is stated accordingly on the college’s sales tax return. 
In a letter dated May 17, 2002, by Phillip Embry, Director of the Sales and Use Tax Division of the Georgia Department of Revenue, all Technical Colleges must charge and collect sales tax on books and supplies paid for by a third party on behalf of a student.

Most point of sale software packages will separate the goods and taxes for easier recording but must be maintained regularly to ensure that the current rate is being calculated on the sales. When recording taxable sales in the accounting system supported by the State of Georgia PeopleSoft, the accountant must divide the amount deposited by 1.0x, with x representing the percentage that applies to that particular college’s county or counties sales tax rates.  
Exempt Sales

A certificate of tax exemption must be obtained from the agency as supporting documentation of the tax exemptions reported on the sales tax return. Refer to the letter dated May 17, 2002, for clarification.
Preparation

General Ledger Activity Detail reports must be requested using the PeopleSoft system using the following parameters:

Accounts 230001 (Due to Other Funds) or 200012 (Accounts Payable- State Sales Tax), 441006 (S&S Other-Goods), 441097 (S&S Non-Taxable Sales) and 196001 (Clearing Account).
Program 62006 and 55002 (if the cosmetology department retails hair products)

Period: 7 through 9 for January – March reporting, 10 through 12 for April – June reporting, 1 through 3 for July – September reporting, or 4 through 6 for October – December reporting.
 Data produced from these reports should be compiled to include the following information, by county:

Total Sales

Non-taxable Sales

Taxable Sales

Tax collected 

Excess tax is tax that is collected above what is required.

Vendor’s compensation is a tax credit given to those who file and pay in a timely manner.  This credit can be computed by multiplying the first $3,000 of tax due by 3% and any amount over $3,000 by .5% (or .005). If this credit is received it should be recorded in the revenue account 441093 Vendor’s Compensation.
The above amounts will be used in preparing the return.
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