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TECHNICAL COLLEGE SYSTEM OF GEORGIA 
ACCOUNTING PROCEDURES MANUAL
This procedure applies to technical colleges and system office
Tuition & Fee Exemption Procedure
General 
The Commissioner grants college Presidents the authority to waive student tuition and fees upon good cause, with the exception of the instructional and support technology fee.  All other mandatory and non-mandatory fees may be waived by the college President provided written documentation to support such waivers is maintained by the college.  As such, these requests for fee waivers must be made in writing and be received prior to the end of the applicable term.  If granted, the waiver is valid for one term only.  Any additional fee waiver will require the student to follow these procedures and repeat their petition for each term.
The President will notify the Business Office in writing of the fee waiver. The written notification shall be maintained by the college. 

All waivers of student tuition and fees not addressed specifically in the state board policy V.K. Student Tuition and Fees or in this procedure must be approved by the Commissioner.  Written documentation for each waiver must be maintained by the college.
A GAAP entry is required on the College’s SRECNA to reflect the revenue and waiver.
Tuition for students  which are waived from payment should be recorded as revenue and offset by expense.  This approach is recommended by the Department of Audits.  Below are examples for colleges who either –
(A) Book from the Banner AR feed report or
(B) Do not book from the Banner AR feed report.  It is assumed that colleges following this procedure are crediting revenue for cash collections during the year and adjusting AR at year end to the Banner detail AR report (TGRRECON).  The offsetting entry is made to revenue. 
Definition of Exemption:  An exemption of a fee occurs when the college does not normally charge tuition and/or fees based on a certain type of student or course.  For example, Georgia students over sixty-two years of age who are otherwise qualified may attend technical colleges, for credit courses only, without charge or payment of tuition on a space available basis.  For example, no charge or payment will be reflected on the student’s account.
Definition of Waiver:  A fee waiver is a mandatory or non-mandatory fee normally charged to students that the president or designee of a college may elect to waive provided written documentation to support such waivers is maintained by the college.  For example, the president of a college has the authority to waive the “instructional and support technology fee” for all dually enrolled or jointly enrolled high school students.  For example, a charge and a fee waiver payment will be reflected on the student’s account.
A signed agreement by the President must be on file.
A.  If you book from the feed
The Banner A (debit) and B (credit) accounts for tuition (TUIT) are typically set up as follows to record registration activity:
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Accounts Receivable – Students

125010
XXX


Revenue – Tuition
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XXX

The A and B accounts for Exemption Senior Citizen (EXSP or FWSP) would be set up as below.
          Other Operating Expenses - other

627XXX
XXX

Accounts Receivable – Students
125010

XXX   
B.  If you do not book from the feed
If you do not book from the feed and are adjusting AR and Revenue on a quarterly or annual basis, you would have picked up the net revenue (not including senior citizen).  Your journal entry would be:

Other Operating Expenses -other

627XXX
XXX


Revenue – Tuition


441080

XXX
Instructional and Support Technology Fee
College Presidents only have the authority to waive the instructional and support technology fee for dually enrolled or jointly enrolled high school students.  A GAAP entry is required on the College’s SRECNA to reflect to revenue and waiver.
For transient students enrolled in more than one Technical College during the same term, only the home Technical College shall charge the instructional and support technology fee.  If the transient student is not attending the home college, the college that the student registered at first will charge the fee.  The student is responsible for providing proof of payment to the remaining colleges where they are registered.  In this case, since the student is not registered, the home college will not charge the fee.  All other transient students shall pay the instructional support and technology fee for each term registered. Those colleges not entitled to assess the fee should not recognize it as revenue in their financial statements.
Senior Citizen Student Fees
Residents of Georgia who are sixty-two (62) years of age or older and who are otherwise qualified may attend technical colleges, for credit courses only, without payment of tuition on a space available basis.  Senior citizen waiver students pay application fees, registration fees, lab fees, and any other applicable course fees. In this case, tuition revenue should not be recognized in the financial statements.
Adult Literacy Student Fees

Adult literacy students attending adult basic education programs shall not be charged tuition, or any other fee, nor be required to purchase any books or other materials that are needed for participation in the program. In this case, tuition & fee revenue should not be recognized in the financial statements.
Online Student Fees

Students who are enrolled solely in courses offered online and who otherwise do not utilize campus facilities shall not be charged the student activity fee. In this case, activity fee revenue should not be recognized in the financial statements
Waiver of Out-of-State / Out-of-Country Tuition

Non-resident tuition may be waived for eligible international students and out-of-state students, normally on a quarter-by-quarter basis, for a student by the technical college President. The number of waivers shall not exceed two percent of the head count of the student enrollment at the technical college in the immediately preceding fall term. Students desiring to appeal or request a waiver of out-of-state or out-of-country tuition may petition the college President, in writing, indicating, their reason for the waiver request.  Proof of residency, citizenship status, and other documentation may be required to determine the resolution of the waiver request.  Approval of a tuition waiver is granted for one term only.  Waiver requests must be submitted each term a student wishes to be considered for a waiver.  Any non-resident student receiving a tuition waiver may pay the in-state tuition rate, but is not eligible for the HOPE program.  Any out-of-country student receiving a tuition waiver shall pay the out-of-state tuition rate, but is not eligible for the HOPE program. A GAAP entry is required on the College’s SRECNA to reflect the revenue and waiver.   

