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1. CFDA programs and numbers can be obtained from the following sources:


a. www.cfda.gov
b. Query 0BD019H_DTAE_FUND_SRC_TREES w/descriptions

i. SetID From = Business Unit #

ii. SetID To = Business Unit #

iii. Tree Name Like: BCM_FUND_SRC

2. Obtain Actual Expenditure Balances (Budget Basis) of CFDA programs for current fiscal year using one of the following:

a. Trial Balance by Funding Source Detail (GLxxx44N)
b. Funding Source Management- Expenses w/o Encumbrances
 (GLxxx0411)

i. GLxxx0411 will show the CFDA number for the applicable projects.

ii. In the report set-up, make sure Ledger=GAAPACTUAL

c. Query AUDS_GL_LKNOWLES_CFDA_EXP

i. Fiscal Year = Current Year

ii. Ledger = GAAPACTUAL
iii. Frm Period = 1
iv. Range to Accounting Period = 998
v. Query will show the CFDA number for the applicable projects.

vi. Create a pivot Table with the query results, using the CFDA & Fund Source as parameters. 
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3. If amounts are pulled from the Trial Balance by Funding Source Detail (2a above), then adjust current year expenditures for impact of prior year encumbrances paid during current year

a. Use 0AP005_VERIFY_EXP Query
i. Fiscal Year From = Current Year

ii. Fiscal Year Thru = Current Year

iii. Accounting Period From = 1

iv. Accounting Period Thru = 999

v. Account Range From/Thru = All Expense Accounts

b. Sort the Query results by Budget Date

c. Delete all rows with a Budget Date in the current year; this will isolate the prior year encumbrances paid during the current year
d. Generate a Pivot Table with the results

i. Drop Row Fields Here = Fund Src

ii. Drop Data Items Here = Sum Amount

e. Amounts obtained from this query should be added to actual expenditure balances. Program numbers will be different from the current year program numbers!

f. It appears that some Auditors are just adding back the encumbrances that were outstanding at the end of the previous year. This can be accomplished by the following:

i. Use 0PO013FP_ENC_THRU_FISCALPERIOD  Query

1. Fiscal Period =Prior Fiscal Year

2. Thru Acct Period=999

ii. Generate a Pivot Table with the results

1. Drop Row Fields Here = Fund Src

2. Drop Data Items Here = Sum Amount
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4. Adjust current year expenditures for impact of current year encumbrances outstanding at year-end
a. Use 0PO013FP_ENC_THRU_FISCALPERIOD  Query

i. Fiscal Period =Current Year

ii. Thru Acct Period=999

b. Generate a Pivot Table with the results

i. Drop Row Fields Here = Fund Src

ii. Drop Data Items Here = Sum Amount
c. Amounts obtained from this query should be subtracted from actual expenditure balances

5. It is suggested that balances be pulled using method 2(a) above, and then verified using method 2(b) or 2(c)
6. Once the information to prepare the SEFA has been obtained and verified, log onto the Department of Audits website and enter the data:

a. URL: https://www.audits.state.ga.us/auth/login.aud
b. A PDF file containing instructions for this site can be found at: https://www.audits.state.ga.us/internet/sgd/federal_expend_submission_help.pdf
7. The State Accounting Office (SAO) will e-mail the due date to the individual at the College who completed the SEFA for the prior year. The due date for the normally towards the end of August. If your College has not received notification by August 15, please contact the Central Office
8. After the Department of Audits has approved the SEFA data posted on the website, the College will receive an e-mail instructing the individual to log back onto the site and confirm the data.
9. Reconciliation of SEFA Revenues to GAAP Financial Statements

a. Auditors will normally ask the colleges to provide a reconciliation of Revenues per the SEFA to the SCRECNA; the total of Federal Operating and Non-Operating Revenues should agree to the total revenues per the SEFA.

b. Suggested reconciliation process is:
i. Pull actual revenues for each SEFA fund source from Trial Balance by Funding Source Detail (GLxxx44N)

ii. Adjust these amounts for the impact of GAAP entries 4(a) and 11(a); the result will be the GAAP revenues for each SEFA fund source. Total these amounts.

iii. Add the amounts from the SRECNA for Federal Operating and Federal Non-Operating Revenues. This total should agree to the amount obtained above. If these amounts do not agree, further analysis should be performed to identify and explain any variance(s).

NOTE: For SEFA reporting purposes, all funds received from or through TCSG should be reported as pass-through, regardless of what fund source or revenue account is used in PeopleSoft.

� In Peoplesoft, go to General Ledger, then Custom G/L Reports, and then choose Fund Source Mgmt
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