
RTS Beginning of Term Procedures

RTS is the online payment system for students to pay tuition, fees and miscellaneous charges through BanWeb.   The electronic payment is posted to the student’s account at the time it is made through BanWeb.  Payments can be made by credit card or check.  Below are procedures to set up the RTS system to allow students to pay online:

· Set up the term in RTS by logging in to the RTS manager at: http://banweb.wiregrass.edu/pls/ban8/rts.logout (your school’s URL)
· On the menu across the top choose Application and then Terms

· Choose the Student application to display the validation data for the Terms

· Add the new Term/Description ex: 201414 – Spring Term 2014 in the space available in the first and second columns

· Complete the next four columns as applicable to the Term being added

· Active? Definition – Student is able to see this term when signing on to BanWeb to pay online

· Pay in Full? Definition – If Yes, student will only be able to pay the full amount charged for tuition/fees; If No, student will be able to pay a partial amount of the charge

· PrePay? Definition – N/A – This option is not available for TCSG schools
· Delete? Definition – If Yes, the term chosen will be deleted and not be seen by the student when signing on to BanWeb

· When all changes are made and correct, choose Commit Changes

· Log Off RTS manager


