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TECHNICAL COLLEGE SYSTEM OF GEORGIA 

ACCOUNTING PROCEDURES MANUAL

This procedure applies to technical colleges and system office

Other Employment Between Technical Colleges Within Technical College System of Georgia
General
When an employee of one technical agency (the “primary” agency) is contracted to work concurrently as an employee of another agency (the “secondary” agency), the “primary” agency will process all payroll expenses through their agency’s business unit and invoice the “secondary” agency for reimbursement.
Procedure

The “primary” agency will issue an invoice and establish a receivable in the AR subsystem to record revenue to a miscellaneous revenue account code.  Once payment has been received, a journal voucher will need to be entered to debit miscellaneous revenue and credit SCOA 503050 – Payroll Reimbursements Between.

The “secondary” agency will record the expense utilizing the SCOA 503050 – Payroll Reimbursements Between.

Both the “primary” and the “secondary” agencies should maintain a detailed listing of the employee, pay period, and salary amounts for reconciliation/audit purposes, and the year end salary report.  

These expenses will be a reconciliation item on your per diem salary report for the “primary” agency.
Refer to TCSG Procedure-Other Employment III.U.12.
