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TECHNICAL COLLEGE SYSTEM OF GEORGIA 

ACCOUNTING PROCEDURES MANUAL

This procedure applies to technical colleges and system office

Payroll Accruals
General 
During the year, Technical Colleges report salary costs as expenditures when the payment is made under the cash basis.  The exception to this payroll reporting is the year-end salary accrual.
Under the modified accrual basis of accounting, salaries earned but not disbursed should be accrued as current year expenditure to comply with the basic principles of accounting by recognizing expenditures in the period incurred.

Detail

Technical Colleges should prepare a journal voucher to record the wages and related fringe expenses by debiting payroll expense accounts (5XXXXX) and crediting accrued payroll accounts (2XXXXX).    Appropriate documentation for the accrual should be attached to the journal voucher.   
Following the close of the current fiscal year, a reversing entry would be made in the following reporting period that would offset the actual payroll expenditure in July.  The copy journal function may be used to create the reversal.
The Labor Expense Detail Report (LDXXX021P) generated in July for the June pay period can be used to provide the actual pay amounts for audit purposes.  

A payroll budget must be loaded in the new fiscal year for prior year projects.  (eg. College Work Study)
