Establish access to Employee Self Service

1. Go to www.team.georgia.gov{link to this website}
2. Select “Register Now”
3. UserID  - enter your Employee ID

4. Password – enter your Social Security Number (without dashes or spaces)

5. ENTER

6. The screen that is returned will prompt you to change your password.  Change your password and make a note of it as you will need it each time you sign-in to Self Service.

Please note:  Payroll does NOT have access to your passwords.  You may want to write them down your password and keep a copy in your Personnel records for future reference. If you need to have your password reset, send an e-mail to AHunnicutt@tcsg.edu   The e-mail must be sent from your work computer so that it contains your work e-mail address.  Also, include your Employee ID in the body of the e-mail.   
Sign-in to Employee Self Service
1. Go to www.team.georgia.gov{link to this website}
2. Click on the ESS/Teamworks tab (you may want to save this site in your Favorites menu for easier access in the future)
3. Enter your Employee ID in the USERID field 
4. Enter your password 
5. Click on SIGN-IN
6. In the TeamWorks Menu, select Self Service
