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TECHNICAL COLLEGE SYSTEM OF GEORGIA 

ACCOUNTING PROCEDURES MANUAL

This procedure applies to technical colleges and system office

7.1  
Disbursement and Refunds of Federal Student Aid Funds
General 
The Federal Student Aid (FSA) Handbook published annually by the United States Department of Education provides the rules to follow when disbursing federal student aid funds to student accounts and when paying refunds to students for remaining credit balances after all allowable charges have been considered.  The FSA Handbook is a companion publication of the Blue Book also published by the USDOE and can be found at http://www.ifap.ed.gov/ifap/index.jsp under the “iLibrary” link.  This procedure applies to the following FSA programs:  Pell Grant, Perkins Loans, Direct Loans, and Federal Supplemental Educational Opportunity Grant (FSEOG).
Disbursement of Federal Aid Funds to Student Accounts

There are two ways to disburse FSA funds:  by crediting the student’s account for allowable charges at the college, or by paying the student directly.  When a school disburses FSA program funds to a student by crediting the student’s account, it may do so only for allowable charges.  The FSA Handbook allows that the timing of disbursements of FSA funds be made to best meet the needs of students at the college.  However, the Technical College System of Georgia requires the initial disbursement of funds be made within 14 days of the first day of the term.  Subsequent disbursements should be made to best meet the needs of students at the college.  The Financial Aid office shall perform all financial aid disbursement processes in Banner.

Payment of Federal Aid Fund Credit Balances – Refunds
An FSA credit occurs whenever the college disburses FSA program funds to a student’s account and the total amount of those FSA funds exceeds the student’s allowable charges.  The credit balance must be paid directly to the student as soon as possible, but no later than 14 days after either the date the balance occurred on the student’s account or the first day of classes if the credit balance occurred on or before the first day of class of the term.  A college may make payment by issuing a check or other instrument, initiating an EFT. If a college elects to hold checks or other instruments for students to pick-up, the students must be notified within the 14-day period that the funds are available for pick-up. To ensure FSA refund checks are being issued within 14 days of the disbursement in Banner, all Banner financial aid cashier sessions must be reviewed for new disbursements at least once a week.  At that time, the Banner Specialist shall communicate the new disbursement information to the appropriate business office personnel so (1) the adjustments can be recorded in the accounting records, (2) the federal funds can be drawn down from the United States Department of Education and (3) any necessary refund checks can be prepared in a timely manner.

