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TECHNICAL COLLEGE SYSTEM OF GEORGIA 

ACCOUNTING PROCEDURES MANUAL

This procedure applies to technical colleges and system office

5.6
Contracts and Grants – Project Set-up for Grants
General 
This procedure explains the method of establishing a new sponsored project in the accounting records of the Technical College System of Georgia.  Projects are established in the accounting records upon authorization of the sponsoring entity and the acceptance of the funding terms and conditions by the College. 
Guidelines
Upon receipt of an accepted signed award, the College contacts the budget office (budgetoffice@tcsg.edu) by email to establish a sponsored fund and project number in the accounting records of the College.  Copies of the award documentation must be submitted to the budget office at the Technical College System of Georgia.  Along with a copy of the award documentation, the budget office will need to know the CFDA number tied to the grant, program number, fund code, and class as well as the period covered (beginning and ending dates) by this grant.  The project and fund source will be assigned and emailed to the College for use. 
