
Draft Completed: 
May 6, 2009

Approved:
May 11, 2009

Adopted:  

Revised:



TECHNICAL COLLEGE SYSTEM OF GEORGIA 

ACCOUNTING PROCEDURES MANUAL

This procedure applies to technical colleges and system office

Recording Year-End Reserves 
General 

When the fiscal year end closes in PeopleSoft (period 999), all of the revenue and expense accounts are closed to the surplus account 390001.  Prior to the close, the college must make journal entries in the 998 period to designate the portion of ending fund balance that should be reserved rather than surplused at year end in the budget fund sources.  The college must also make entries in the 998 period to designate ending reserve balances in Agency funds as “Funds Held for Others”.  The accounts used are different for the two entries, but the logic is the same.
Policy
All reserves should be recorded in PeopleSoft prior to the year-end close.
Procedure

Once revenue and expense closes and you have finished posting all other journal vouchers in the 998 period that affect revenue and expense, run a GL407_LEDGER_FUNDING_SOURCE  query with the following parameters:

	Business Unit: 
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When you open the query in EXCEL, build a pivot table with the account number in the left column (rows) and the fund source at the top (columns).
	
	
	
	
	

	Sum of Total Amt
	Funding Src
	 
	 
	 

	Account
	01932
	01937
	01938
	06195

	401001
	-2882381.6
	-102145.55
	-172701.1
	 

	404003
	 
	
	
	

	431001
	 
	
	
	

	432001
	 
	
	
	

	438001
	 
	
	
	

	441003
	 
	
	
	

	441006
	 
	
	
	

	441007
	 
	
	
	

	441012
	 
	
	
	

	441013
	 
	
	
	


Since the pivot table lists revenues and then expenses, the total for each fund source at the bottom will be the net (surplus) or deficit for each fund source.

	Grand Total
	-11027.56
	11153.2
	10750.77
	289.45


AGENCY FUND ENTRY – FUNDS HELD FOR OTHERS

Select only the agency fund sources in the pivot table and print out the page to use as backup for the entry.  You must close out each fund source separately, but it can be done in one journal voucher. 
 If  the fund source has a negative total (revenues greater than expenses) you should do the following:

390001 – Surplus


DEBIT
262001 – Funds Held for Others


CREDIT
If the fund source has a positive total (fund source is in a deficit) you should do the following:

262001 – Funds Held for Others

DEBIT

390001 – Surplus





CREDIT
BUDGET FUNDS ENTRY – SETTING UP RESERVES

Select all of the fund sources except the agency fund sources for this entry and print the pages to use as backup for the voucher.
NOTE:  There are several reserve accounts that you may choose from on these entries.  The most common are:

337001 – Other Reserves       


337080 – Other Reserves DTAE Fund Equity

337081 – Other Reserves Local


337082 – Other Reserves Uncollectible AR

337083 – Other Reserves DTAE Carryover

332001 – Reserved for Inventories

If the fund source has a negative total (revenues are greater than expenses) you should do the following:

390001 – Surplus


DEBIT

337001 – Other Reserves



CREDIT

If the fund source has a positive balance (deficit) you should do the following:
337001 – Other Reserves

DEBIT
390001 – Surplus




CREDIT

Other Resources

You are not required to use the GL407_LEDGER_FUNDING_SOURCE  query for this entry.  You can obtain the same balances by using a Fund Source Trial Balance 44M.  

These parameters will allow you to capture all revenues & expenses for every fund source.
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