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TECHNICAL COLLEGE SYSTEM OF GEORGIA 

ACCOUNTING PROCEDURES MANUAL

This procedure applies to technical colleges and system office

Processing Banner Checks (Hope and Pell)

General
Student checks for both Financial Aid refunds and tuition and fee refunds may be generated and printed using the Banner System.  The system will automatically populate the student’s account data in Banner with the appropriate detail code to record the check that has been produced.  The check number is also recorded.   Financial Aid awards must be released from the Memo field or disbursed to the student accounts through Banner Financial Aid before running this process.  Generally, Hope is disbursed to the student’s account first, then Pell, SEOG, or LEAP may be disbursed.

Procedures
Student checks are generated from the Banner System by choosing the “Generate Student Refunds” option from the TCSG Standard Menu.  Checks may be processed by term or by Fiscal Year if checks must be produced for multiple terms.  It is recommended to run the process first in Audit Mode which produces a check register, but does not update the students’ account.  The process may be run in Audit Mode as many times as necessary until the check run is correct and in balance. If Hope and Pell checks are printed from different bank accounts, the process must be run separately for each bank account.  When the check run is correct, the process should be run in Update Mode.  This populates the students’ account with the amount of the check as well as the check number.  It also produces a check register and prints the checks.

Separate totals for Hope, Pell, SEOG, etc are shown at the bottom of the check register.  These totals are to be used to record the checks into People Soft.  The following accounting entries should be used to record the checks into People Soft:

Hope Book refunds:





Debit

Credit



707043 Grants-TCSG-


Hope Book Allotment

$XXX


101XXX Cash in Banks


Hope Account




$XXX

Hope GED refunds:







Debit

Credit
707044 Grants-TCSG-

HOPE GED



$XXX

101XXX Cash in Banks

HOPE Account




$XXX

LEAP refunds:







Debit

Credit


707013 Grants-Other

$XXX


101XXX Cash in Banks


HOPE Account




$XXX

PELL refunds:







Debit

Credit


707013 Grants-Other

$XXX


101XXX Cash in Banks


PELL Account




$XXX


SEOG refunds:







Debit

Credit


707013 Grants-Other

$XXX


101XXX Cash in Banks


PELL Account




$XXX

