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TECHNICAL COLLEGE SYSTEM OF GEORGIA 

ACCOUNTING PROCEDURES MANUAL

This procedure applies to technical colleges and system office

Fee Waivers and Exemptions

General

The Technical Colleges shall follow the State Board Policies and Procedures regarding Student Tuition and Fees waived or exempted.

Definition – Fee Waiver vs. Exemption

A fee waiver is a mandatory or non-mandatory fee normally charged to students that the President or designee of a college may elect to waive provided written documentation to support such waivers is maintained by the college.  For example, the President of a college has the authority to waive the “instructional and support technology fee” for all dually enrolled or jointly enrolled high school students.  Tuition may be waived for Eligible Non-Citizen Students and Out of State Students, normally on a quarter-by-quarter basis, for a student by the technical college President.  For example, a charge and a fee waiver payment will always be reflected on the student’s account.

An exemption of a fee occurs when the college does not normally charge tuition and/or fees based on a certain type of student or course.  For example, Georgia students over sixty-two (62) years of age who are otherwise qualified may attend technical colleges, for credit courses only, without charge or payment of tuition on a space available basis.  For example, no charge or payment has to  be reflected on the student’s account.
Procedure

Banner Accounts Receivable Procedures

The Department of Audits and Accounts requires all fee waivers to be shown in Banner as follows:  a charge for the fee shall be recorded on screen TSAAREV as well as the corresponding payment.  For example, the detail code for the charge of the instructional and support technology fee in Banner is TCKK and the payment for the charge is EXTK (This is confusing since the payment EXTK means Exemption Technology Fee.  A more accurate detail code for the waiver would be FWTK which means Fee Waiver Technology Fee.  Any other waivers would be FWXX).  The payment detail codes should not be shown as a negative charge, but as a payment.  Auditors may request documentation for all fee waivers during their annual visit.

An exemption is not required to be shown in Banner as a charge and payment.  Some schools do not record anything on screen TSAAREV for exemptions while other colleges may record the charge and a negative charge for tracking purposes.

Accounting Procedures

The Department of Audits and Accounts requires all fee waivers to be recorded in the accounting records as revenue earned and expenditures to the college in the appropriate fund sources/projects.  On a quarterly basis, a Banner A/R detail report can be produced by term for all exemption payment detail codes (which are really fee waivers).  The report will only be accurate if all exemption payment detail codes have been recorded for all fee waiver charges on screen TSAAREV.  A journal voucher may then be prepared based on the Banner A/R detail report recording the revenue based on the appropriate charges and expenditures based on the appropriate exemption detail codes.  The journal voucher for technology fee waivers would be recorded in fund source/project 60135/60015035 as follows:

627XXX – Fee Waiver Expense



$70,000.00

4414943 – Instructional and Support Technology Fee


$70,000.00

Exemptions are not required to be recorded in the accounting records since the revenue was never earned.

